SCS Svstem's Looo

REQUISITION FORM

must be filled out anytime spending is being requested and to request purchase order in cases of more than $100

NAME

DATE SCHOOL/LOCATION
SCHOOL ACCT # TOTAL of BILL
CHECK WILL BE MADE TO:

PO#

SIGNATURE of PRINCIPAL or SUPERVISOR

EXPLANATION of EXPENDITURE:

#**PLEASE SIGN RECEIPT AND ATTACH TO THIS FORM***






